YTBepKICHO
IIPUKa30M PEKTOpa
Ne 596 ot 02.07.2020

MNOJOXEHHUE
00 oTaesie OMOIMOTEYHOI0 B3aMMOJCHCTBUA U COLMOKYJIbTYPHBIX
KOMMYHUKAIUA

O0beqnHEeHHOIT HAYYHOH MeIUIMHCKOH O0MOIHOTEeKHU
®I'OY BO BI'MY um. H.H. bypaenko Munsapasa Poccun

1. O0mue mMoJI0KeHNA

1.1. Otnen OMOIMOTEYHOTO  B3aUMOJIEUCTBHUSI U COIMOKYJIBTYPHBIX
kommyHukauii (OBBCK) opranu3oBaH B 1LeNsX MOBBIIICHUS 3(PHEKTUBHOCTU
METOJMYECKON U KYJIbTYPHO-BOCIUTATEILHONU PaOOTHI.

1.2. Otnen OMOIMOTEYHOTO  B3aMMOJIEUCTBUSI U COIMOKYJIBTYPHBIX
KOMMYHUKAIIUH SBISETCS CTPYKTYPHBIM MOJpa3ieieHueM OUOIMOTEKH.

1.3. B cBoeil nearenpbHOCTH OTAET OMOIMOTEYHOrO B3aMMOIECHCTBUS U
COIIMOKYJIBTYPHBIX ~ KOMMYHHKAIIMA  PYKOBOJCTBYETCS  3aKOHOJATEIHCTBOM
Poccuniickont ®enepanny, HOpMAaTUBHBIMH NIPaBOBBIMH akTamu IIpe3uaeHTta u
[IpaButensctBa P®, VYcraBoM yHuBepcuTeTa M HUHBIMU (enepaibHbIMU U
JOKaJTbHBIMH HOPMATHUBHBIMH aKTaMHd yHHBEPCUTETa, JOKYMEHTHPOBAHHOU
uHOpMaIMel CHCTEeMBbI MEHEKMEHTa KadyecTBa YHUBEPCHUTETA, HACTOSIIUM
[Tonoxennem.

1.4. CtpykTtypa oTaesa yTBEpKIAACTCsl PEKTOPOM YHUBEPCUTETA.

2. 3axaun

2.1.  OcymiecTBi€HHE  METOJUYECKOTO PYKOBOJACTBA W  OKa3aHUE
METOJMYECKONW TOMOIIM B OpraHu3anuu OUOIMOTeYHONM W WHEOOPMAIIMOHHO-
oubmorpaduueckoit paboThl oTIeaM OMOIMOTEKH YHUBEPCUTETA M OMOIMOTEKaM
CETH.

2.2. BroiaBrnenune, o0000meHHEe ©  PACIPOCTPAHCHHE WHHOBAIMOHHBIX
OMOJIMOTEUHBIX TEXHOJOTHIA.

2.3. KoopauHarusi  METOIWYECKOW  pabOThl  OTIEIOB  OMOIMOTEKH,
OMOMMOTEK CETH, PacHpOCTPaHCHUE W BHEIPEHHE pEeKOMEHIaruii MuHHCTEpCTBa
BbICHIEr0 OOpa3oBaHus U Hayku P®, MunucrepctBa 3npaBooxpaHeHusi PO B
MPaKTUKY OMOJIMOTEYHON PabOTHI.

2.4. Opranuzanusi CHUCTEMbl  TIOBBIMICHUS  KBaNU(UKAIUKU  KaJApPOB
OMOIMOTEKN U COTPYIHUKOB, OTBETCTBEHHBIX 32 OUOIMOTEKHU CETH.

2.5. Opranuzamus paboThl METOAMYECKOTO COBETA OMOIMOTEKH.

2.6. dopmupoBanue moacoOHOTO (HOHA M CIIPABOYHOTO armapara oTaena,
OMOTMOTEYHOE U CIIPABOYHO-UH(POPMAIIMOHHOE O0CTY)KMBaHHE ONOIHMOTEYHBIX
pabOTHHUKOB.



2.7. Tlpomaranaa JOCTWDKCHWM HAyKd, KyJbTYpPhl W HCKYCCTBAa BCEMU
dbopmMamMu 1 METOJAMU MACCOBOM pabOTHI.

2.8. IlnanupoBaHue, opraHu3anuss ¢  KOOpPAMHAIMS  T'yMaHUTapHO-
MPOCBETUTENILCKOU PabOTHI.

3. DyHKIUM

3.1. OkazaHue METOJMYECKON IMOMOIIM OT/AejaM HayYHOW OWOIMOTEKH U
OMOIMOTEKaM CETH IO BCEM HampaBiICHUSIM OMOTMOTEYHOU, WH(OPMALMOHHO-
ounbmuorpaduueckon eI TENHHOCTH.

3.2. Pa3paboTtka u pemakTUpPOBAHHUE JAOKYMEHTOB, pETIAMEHTHUPYIOLIUX
JEATeIbHOCTh ~ OMOMUOTEKH  (MOJIOKEHHS, METOAMYECKHE  PEKOMEHJAINH,
TEXHOJIOTHUECKUE WHCTPYKLUHU U T.1.).

3.3. Tlocemenue 6UOIMOTEK BY30B — C IEJIbIO MOBBIIICHUST KBaTU(UKALIWH,
OMOIMOTEK CETH — € LEIbI0 OKa3aHUsI METOIMYECKON MTOMOIIIH.

3.4. KoopauHaiidss METOAMYECKOM paboThl BCEX OTACIOB OMOIMOTEKH
YHUBEPCUTETA U OUOIHOTEK CETH.

3.5. CocraBneHue CBOJHOM TaOJMUIBI CTATUCTUYECKUX JAHHBIX O
JeSATEeILHOCTH OMOIMOTEK CETH.

3.6. BrisiBieHue, o0000mIeHHEe W PACHpPOCTPAHEHHE HMHHOBAIIMOHHBIX
METO/I0B PabOThI, OMOIMOTEYHBIX U KOMITBIOTEPHBIX TEXHOJIOTHA.

3.7. N3yuenue onmyOIUKOBAHHBIX MCTOYHUKOB WHGOPMAIIUU O HOBALUAX H
WHOOPMUPOBAHME O  HUX  COTPYOHUKOB  OHOMMOTEKM Ha  0030pax
npo¢eCCUOHAILHON MEeYaTH.

3.8. Opranmzamusi W TPOBEJACHUE MEPONPHUATHH 1O  TOBBIIICHUIO
KBAIM(PUKALNHA COTPYAHUKOB HAYYHOU OMOJIIMOTEKH U OMOJIMOTEK CETH.

3.9. YuacTue B npoBeieHUU KOHPEPEHIIUH 1 CEMUHAPOB.

3.10. Pa3paboTka TemMaTHKH 3aCeTaHU METOUYECKOTO COBETa OMOIMOTEKU
¥ KOHTPOJIb 32 BHEJIPEHUEM TIPUHSTHIX PEIICHUN.

3.11. dopmupoBaHue  CHEHMHAIU3UPOBAHHOTO  (POHIA  JTOKYMEHTOB,
OpraHu3anus  CIPaBOYHO-TIOMCKOBOTO  ammapara K HeMmy, oOecleyeHue
O6ubmmoTeuHo-6ubIMOTrpadUueCcKoro o0Ocmy>)KUBaHUs podecCuoHaANbHOM
JUTEPATYPOU COTPYAHUKOB OMOINOTEKH.

3.12. Ilpumenenne pa3nuuHbIX (GOPM M METOJIOB YCTHOM MW HArJIsAHOU
IpoMaranbl JUTEPATyPHI.

3.12.1. Opranuzaiusi ¥ TPOBEACHHWE COBMECTHO C OOIIECTBEHHBIMH
OpraHM3alMsIMH M COTPYAHHKAMHU TOJpa3AesieHuil yHUBEpCUTETa KOH(EPEHIINH,
BCTpeY, 0030pOB U APYTHX MEPOIPHUSIITHIA.

3.12.2. Ucnionp30BaHue  CpeACTB  MaccoBod  umH(opmanuu  (razera
«MenuImHCKUuEe Kaapbl»), ceTH VHTepHeT aisl MOMyJIspU3alldd MPOBOIUMBIX
MEPOIPHUSITUN.

3.12.3. Opranuzanus paboyux KapTOTeK OTAeIA.

3.12.4. Opranuzanus mojco0Horo GoHAa OTaeIA.

3.13. IlnanupoBaHre TYMaHUTAPHO-TIPOCBETUTETHLCKON PAOOTHI.

3.13.1. YyacTue B COCTaBJICHHWH CBOJHOTO IJIJaHA BOCHUTATEIBbHOW PabOTHI
YHUBEPCUTETA.



3.13.2. CoctaBiieHne TOAOBOrO IUIAHA TyMaHHUTAPHO-TIPOCBETUTENBCKON
paboThl OUOTUOTEKH.

3.3. Opranuzanusi ¥  KOOpPAWHAIUS TyMaHUTAPHO-TIPOCBETUTEIbCKOM
paboThI.

3.3.1 KoopauHaius  T'yMaHUTapHO-TIPOCBETUTEIBCKOW  pabOThIl  BCexX
OTHEJIOB OUOJIMOTEKH.

3.3.2 B3aumogeiictBue ¢ kadeapamMum U JAPYTUMH  TOJpa3eieHUSIMU
YHUBEPCUTETA, 3aHUMAIOIIUMHUCS TYMAaHUTAPHO-TIPOCBETUTENBCKON pabOTOM.

3.3.3 Oxa3zaHue MOMOIIU JAPYTUM TOAPA3ACTICHUSIM YHUBEPCUTETA MPH
IPOBEJICHUH MEPOTIPUSATHUI By3a 110 BOCIUTATEIHHON padoTe.

4. CTpykTypa
4.1. Otnen OMONMMOTEYHOTO  B3aUMOJICHCTBUA W  COIMOKYJIBTYPHBIX
KOMMYHHUKAIIMH COCTOUT U3 CIASAYIONTUX MOApa3ACICHUN:
— MY3€H PEIKOU KHUTH;
— a0OHEMEHT XYJI0’)KECTBEHHOM JINTEPATYPHI.

5. Ynpasienue

5.1. PyKoBOACTBO OTIEIOM OCYIIECTBIISICT 3aBEAYIOUIUMNA, Ha3HAYaeMbId
PEKTOPOM YHUBEPCHUTETA TIO MPEACTABICHHUIO JUPEKTOpa OMOINOTEKH.

5.2. PaboTHUKM OTJena Ha3HAYAIOTCS W OCBOOOXKIAIOTCS OT pPabOTHI
MPUKa30M PEKTOpa YHUBEPCHUTETa IO MPEJICTABICHUIO JUPEKTOpa OHOIUOTEKH,
COTJIAaCOBAaHHOMY C 3aBEIYIOIIUM OT/EIIOM.

5.3. OO0s3aHHOCTH COTPYJHUKOB OTJENA OMPEACNAIOTCS JOJIKHOCTHBIMU
UHCTPYKITUSIMU, YTBEP>KJIEHHBIMU PEKTOPOM YHUBEPCUTETA.

5.4. Pabora oTnena CTpOUTCS HA OCHOBE €IMHOTO TTaHa OUOIHMOTEKH.

6. IIpaBa

6.1. Otgen OUOAMOTEYHOTO B3aUMOJCUCTBUS M COIMOKYJIBTYPHBIX
KOMMYHHUKAIIMI UMEET MPABO:

6.1.1. OcymiecTBIATh KOHTPOJb 32 OpraHU3aIMe METOAMYECKON paboThl B
oT/IeJIaX HAyYHOU OUOTUOTEKH U B OMOJIMOTEKAX CETH.

6.1.1. [locemaTry oOTAENbl HAy4HOW OMOMMOTEKHM U OHONMOTEKU CETH,
aHANMM3UPys UX padoTy.

6.1.2. [TonyyaTh BCIO HEOOXOAMMYIO OTYETHYIO IOKYMEHTAIIMIO U CBEJCHUS
O JIeATETLHOCTH OT/ACJIOB HAYYHOW OMOIMOTEKU U OMOJIMOTEK CETH.

6.1.3. BHOCUTh MpeAsio’)KeHUsT O JTUCHUIUIMHAPHBIX B3BICKAHUSIX U O
MOOMIPEHUSX COTPYIHUKOB.

6.1.4. IlpencraBuTenbCcTBOBaTh MO MOPYUYEHUIO  PYKOBOACTBA B
OuONIMOTEKax, YYpPEXKICHUSAX, OpraHu3alusAX; Y4acTBOBaTb B COBELIAHMIX,
CeMHHapax, KOH(EPEeHIUIX TI0 BOPOCaM METOANYECKON pabOTHI.

6.1.5. [Io cormacoBaHuio C PYKOBOJCTBOM YHHUBEpPCUTETa M OMOJIMOTEKU
NIPUBJIEKATh K OPTraHU3aI[Mi MAaCCOBOM M T'YMaHUTapPHO-TIPOCBETUTENBCKON PaOOTHI
COTPYIHUKOB Pa3NYHBIX MOAPA3/ICICHUI YHUBEPCUTETA U OTACTIOB ONOINOTEKH.



6.1.6. Bectu B yYCTAaHOBIEHHOM TMOpPSAKE TMEPENUCKYy C JIPYTHUMH
OMOIMOTEKaMH, YUYPEXKJIECHUSIMU, OPraHU3alMsIMH IO BOIPOCAM TyMaHUTApPHO-
IIPOCBETUTENICKON pabOTHI.

7.  CayxeOHbIe CBSI3H.
7.1. Otnen OWMONMOTEYHOTO  B3aMMOJCHCTBUS M COIIMOKYJIBTYPHBIX
KOMMYHUKAIMI MpeI0CTaBIsgCT:

7.1.1. lupextopy — Ha  yTBEPXKJICHHE  PENIAMEHTHPYIOIIYI0 U
TEXHOJIOTHUECKYIO JOKYMEHTAIIUIO, TJIAHBI U OTYETHI OT/IENA.

7.1.2. 3aM. jaupekTOopa — 3asgBKM Ha MPUOOpETeHHe Oo0OpyIOBaHUS,
KaHLEJSIPCKUX MPUHAIICKHOCTEH, PEMOHT 000PY0BAHUS U TIOMEIIICHUSI.

7.1.3. Otnenam OWOMMOTEKH — OPTAaHU3AIMOHHO-PACTIOPSAIUTENBHBIC U
TEXHOJOTHYECKHE JOKYMEHThI, HH(OpMAIMIO O HOBAIMAX, U3JAHUSIX U
MyOJIMKAIHSIX.

7.1.4. Otneny w©HayyHoil wuH(poOpManmuu - 3adBKU Ha HEOOXOAMMOE

IIporpaMMHOE 00eCIIeueHHEe, PacXOHbIC MaTEPHANIbl, PEMOHT TEXHUKH.

7.2. Otnen  OWMONMOTEYHOTO  B3aMMOJICHCTBUS M COIIMOKYJIBTYPHBIX
KOMMYHHUKAIIMI TOJTyJaeT:

7.2.1. OT gupekTopa — yKa3aHUsS M PACTOPSHKCHHUS I10 OpraHU3alliOHHO-
IIPOU3BOJICTBEHHOM JeSTeIIbHOCTH, YTBEPKICHHBIE OpraHU3aIMOHHO-
pactopsAIUTEIbHBIC U TEXHOJIOTHUECKHUE TOKYMEHTHI.

7.2.2. OT Bcex OTIIeI0B OMOINOTEKH — IUTAHBI M OTYETHI II0 METOIMYCCKON 1
T'YMaHUTAPHO-TIPOCBETUTEILCKONW paboTe, OpraHU3aIlMOHHO-PACIIOPSIUTEILHBIE U
TEXHOJIOTHYECKHUE TOKYMEHTHI.

7.2.3. OT otTmena KOMIUIGKTOBAaHHMS M KaTaJOTH3alldd — KapTOYKH Ha
W3/1aHus, TOCTYNAlOIIKUEe B MOICOOHBIN (hOHT OTIeNa.
7.24.01r otnena HayyHod ~ HWHGOpPMAIMM —  METOJUYECKYI0 H

KOHCYJIbTATUBHYIO TMOMOIIb TpU paboTe ¢ KOMIBIOTEPHOW  TEXHUKOM,
POrpaMMHOE 00ECTIICUCHHE, PACXOHBIC MaTEPUATIBI.

7.2.5. Ot 3amectutrenss JUpeKTOpa — OUOIMOTEUHOE O000pYyIOBaHUE,
KaHIIEJIAPCKHUE MPUHAIJIC)KHOCTH, OUOIMOTEUHYIO TEXHUKY.

8. OTBeTCTBEHHOCThH

8.1. 3aBenmyromuii OTHEIOM HECET IEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
BBITIOJTHEHHE BO3JIOKEHHBIX Ha MOJpa3jielieHue 3aaad U (yHKIUH, 32 COCTOSIHUE
OXpaHbl TpyJa U TEXHUKU OE30MACHOCTH, B MpeJesiax CBOCH KOMIIETCHIIUU JacT
pacropsiKeHUsT W yKazaHusi, 00s3aTesibHBbIC MJi1 BCEX COTPYAHUKOB OTIeNa U
OCYILIECTBIISIET MTPOBEPKY UX UCIOJTHECHUS.

8.2. Bce coTpyHUKH OT/ie]1a HECYT OTBETCTBEHHOCTD MEPe]l PyKOBOIUTEIEM
oT/ie]la 32 CBOEBPEMEHHOE U KA4YeCTBEHHOE BBIMOJHEHUE OO0S3aHHOCTEH,
MPEeIyCMOTpEeHHbIX TpynoBeiMm koaekcom P®, IlpaBunamMu BHYTPEHHErO
TPYAOBOIO PACHOPSAKA, KOJUIEKTUBHBIM JOTOBOPOM, HacTosmuM llonoxenuewm,
TPYAOBBIMU JIOTOBOPAMU U JOJKHOCTHBIMUA UHCTPYKITUSIMH.



9. Xpanenue u nepenaya 3x3eMisipos Ilonoxenns
9.1. IlepBriii sk3emiuigp IlonmokeHuss XpaHUTCS B yNPaBICHUM KaapOB.
Komnns nokyMeHTa XpaHUTCS B CTPYKTYPHOM IIOJAPA3/IEICHUH, SJIEKTPOHHAS KON
— B 0a3e JaHHBIX.

[Ipunsto pemennem ydeHoro coeta yHuBepcurera oT 30.06.2020 (mpoTtoxon
Nell).



