YTBEPXJIEHO
MPHUKA30M PEKTOPA
ot 30.10.2020 Ne 902

IHOJOKEHHUE
0 IOPpHANYECKOM OT/ee
(peaepaIbHOIO rocy1apCTBEHHOI0 OI01KETHOr0 00Pa30BaTEJIBLHOI0
yUpe:xKIeHHs BbICIIEro o0pazoBanus «BopoHeKCKUI rocy1apcTBeHHbIH
MeauuuHckuil yausepceurer umenu H.H. bypaenko»
MuHucrepcrBa 3apaBooxpanenus Poccuniickoit @exepaunu

1. OBIIUE ITOJIOKEHUA

1.1. Hacrosiiee Ilonoxxkenune pazpaboTaHO B COOTBETCTBUU C JECHCTBYIOIIUM
3aKoHOJaTeNnbcTBOM P® u ompenenser Lenu, 3ajJayd, OpaBa U OOS3aHHOCTH
IOpUAMYECKOr0  oTnena  (enepanbHOro  TOCYAApCTBEHHOTO  OHOIKETHOTO
o0pa3oBaTeIbHOTO  YUpEeXACHHS  BbICIIEro  oOpas3oBaHus  «BopoHexckuit
FOCYJIApCTBEHHBIM  MEIULIUHCKUMKW  yHuBepcurer wumeHu H.H. bypaenko»
MununctepcTBa 31paBooxpaneHus Poccuiickoit deaeparuu (mainee Mo TEKCTY -
VHHUBEPCHTET).

1.2. OcHOBHas Lelb OpPraHU3alld FOPUIUYECKOTO OTAEa 3aKII04YaceTCs B
3alllUTe WHTEPECOB YHUBEpPCUTETa, €€ paOOTHUKOB, a TakXkKe OO0ydJaroniuxcs
VYHuBepcuteTa yTeEM oOecrieueHus COOJTIOZICHUS NENCTBYIOIIETO
3aKOHOJIATENbCTBA MPU PEANHM3AIMH 1eJIei 00pa30BaTEIHLHOIO YUPEKACHUS.

1.3. Opuguyeckuii oTnen SBIASETCA CTPYKTYpPHBIM TOAPAa3ACICHUEM
VYHuBepcHuTeTa U JEUCTBYET Ha OCHOBaHMU Hacrosimero [lonoxenus, YcraBa, HHbIX
JIOKaJIbHBIX 1 HOPMATHUBHBIX AKTOB.

1.4. B cBoeii paboTe I0pUINICCKHI OTACI PYKOBOJICTBYETCS ICUCTBYIOITUM
3aKOHOAATEIbCTBOM P®, HOPMATHUBHBIMHU U METOAMYECKUMH JOKYMEHTaMH,
pETryNHpYIONUMUA 00pa30BaTEIbHYIO NESITEIbHOCTh, YCTABOM W HOPMATHUBHBIMU
akTaMHd  YHUBEPCHUTETa, JIOKYMCHTHUPOBaHHOW  wHpoOpManueid  CHUCTEMBI
MEHE/DKMEHTa KadyecTBa YHHMBEPCHUTETA, HACTOSIIMM IIOJIOXKEHUEM (nanee —
ITonoxenue).

1.5. YucneHHOCTh IOPUIUYECKOTO OTHAENA, €€ BHYTPEHHSS CTPYKTypa
ONPENEIAIOTCSA PEKTOPOM Y HUBEPCUTETA, YTBEPKAAIOTCS B IITATHOM PACIIUCAHUM;
OHa JIOJDKHA OBITh TOCTATOYHOU JIs 9(P(EKTUBHOTO JOCTHIKEHUS TIEJeH U peIIeHUs
3a/1a4 FOPUANYECKOTO OTAENA.

2. 3AJJAYN U ©YHKIMU OPUINYECKOI'O OTJEJIA.

2.1. 3agaun IOPUAMYECKOTO OT/AEIa

2.1.1. IlpaBoBoe oOecnieyeHne AeATETPHOCTH Y HUBEPCUTETA U OTCTAUBAHKE €€
3aKOHHBIX HHTEPECOB.

2.1.2. ConpoBOXICHHE TOTOBOPHON M IPETCH3MOHHO-UCKOBOU JIESITEIEHOCTH
YHuBepcurerTa.

2.1.3. OcymiecTBieHHEe TMPABOBOW  OKCHEPTHU3Bl  JIOKAJTBHBIX  aKTOB
YHuBepcurerTa.



2.1.4. KoHcynbTHpOBaHUE JOKHOCTHBIX JIMI U pAOOTHUKOB Y HUBEPCUTETA
10 IOPUANYECKUM BOIIPOCAM.

2.1.5. Tlpunstue cBoeBpeMEHHBIX U 3P (HEKTUBHBIX PEIICHHM, HAalpaBICHHBIX
Ha MPENOTBPALICHUE, YCTPAHCHHUE HENOCTATKOB U HAPYLICHUH B AEATEIBHOCTHU
YHuBepcurera.

2.2. OyHKUINU IOPUIUYECKOTO OTAENA!

2.2.1.  OcyuiecTBieHUE  MNPEABAPUTEIBHON  MPOBEPKA  COOTBETCTBUS
JEUCTBYIOIIEMY  3aKOHOAATEIbCTBY  MPHUKA30B,  COMVIAIICHUHM,  JIOKAJIBbHBIX
HOPMATUBHBIX aKTOB U JIPYTUX aKTOB IMPABOBOTO XapaKTepa, MOJr0TaBIMBAEMbIX B
YHupepcuteTe, pa3pabOTKa COBMECTHO C 3aMHTEPECOBAHHBIMU CTPYKTYPHBIMU
no/ipa3ieicHUsIMA Y HUBEPCUTETA I3TUX JOKYMEHTOB, X BU3UPOBAHHUE.

2.2.2. Opranu3zanus npaBoBoil paboToOi B Y HUBEPCUTETE U OKa3aHUE ITPABOBOM
MOMOIIM €T0 CTPYKTYPHBIM MOJPa3/IeICHUsIM, KOHCYJIbTUPOBAaHHWE PaOOTHUKOB
YHuBepcuTeTa 10 IOPUIUIECKUM BOTIPOCAM.

2.2.3. VYyactTue B TMOJTOTOBKE MCKOBBIX 3asBJICHUN, HWHBIX CYyACOHBIX
JIOKYMEHTOB, HalPaBJICHUE YKAa3aHHBIX MaTEPUAJIOB B Cy/1IcOHBIC OpPTaHBbI.

2.2.4. TlpencraBUTENBbCTBO C IICJIBIO 3alIUTHl MUHTEPECOB YHHUBEPCUTETA B
TrOCYJapPCTBEHHBIX U OOIIECTBEHHBIX OpPraHU3aIUIX, CyIaX.

2.2.5. AnHamu3z u 0000uIeHHE pe3yNbTaTOB pPACCMOTPEHUS MPETEH3UH,
CyIeOHBIX JIeJ, a TAK)KE N3YUCHHUE TPAKTUKH 3aKIFOUESHUS U UCTIOJTHEHUS IOTOBOPOB
C 1eJbl0 pa3pabOTKM COOTBETCTBYIOIIMX MPEIJIOKEHUH 00 yCTpaHEHHUH
BBISIBJICHHBIX ~ HEJOCTATKOB W YIYYIICHHS  XO3SMCTBEHHO-(HWHAHCOBOM
NESTEIbHOCTH Y HUBEPCUTETA.

2.2.6. Yuacte B paboTe IO 3aKIYEHHIO KOHTPAKTOB (JOrOBOPOB),
MOJTOTOBKE 3aKIFOYCHUN 00 UX FOPUANIECKON 000CHOBAaHHOCTH.

2.2.7. TloaroroBka 3aKJIFOUYEHHH IO MPABOBBIM BOIIPOCAM, BO3HUKAIOIIUM B
JESITEIbHOCTH Y HUBEPCUTETA.

2.2.8. UnadopmupoBanue paOOTHUKOB M OOYYAIOIIUXCS YHHUBEPCHTETA O
JCUCTBYIOIIEM 3aKOHOJATENbCTBE U HW3MEHEHHMSIX B HEM, O3HAKOMJICHHE
JOJPKHOCTHBIX ~JIMIl YHUBEPCUTETA C HOPMATUBHBIMU TIPABOBBIMH aKTaMH,
OTHOCSIIIIUMUCS K UX IESITEIbHOCTH.

2.2.9. Yuactue B pa3pab0TKe 1 OCYIIECTBICHUHA MEPOTIPHUATHH MO YKPETUICHUIO
JIOTOBOPHOM, (PUHAHCOBOW M TPYIOBOM AUCIUIUIAHBI.

2.2.10. HWHas nesTenbHOCTb, CBSI3aHHAS C AaHAJM30M U MPUMEHEHUEM
JEVCTBYIOLIETO 3aKOHOIAaTENbCTBA PD.

2.2.11. BoisiBnieHUsT BHEUTHUX W BHYTPEHHHX (DAKTOPOB, BIHUAIONMIMX Ha
NEeATEeNbHOCTh IOPUIMYECKOTO OT/AENA.

2.2.12. BoisiBrieHUsT PUCKOB W BO3MOXKHOCTEH B paMKax IesITEIbHOCTH
IOpUINYECKOTO OT/IeNa.

3. TIPABA IOPUJUYECKOI'O OTHEJIA
3.1. IOpuanueckuii oTIeN U €€ COTPYTHUKH BIIPABE:
3.1.1. [laBath peKOMEHAAIMH PYKOBOACTBY H JOJDKHOCTHBIM JIHIIAM
OpraHu3aluu MO IOPUIUYECKUM BOIIPOCAM.



3.1.2. [lony4ats OT CTPYKTYPHBIX MOAPA3ACICHUN Y HUBEPCUTETA JOKYMEHTHI,
B TOM 4MCJIE: MPHUKA3bl, IOTOBOPHI, KAJPOBbIE U HHbIE JOKYMEHTBHI, MaTEpHAaJIbI,
HEO0OXOIUMBIE JJI OCYLIECTBIEHUS paOdO0ThI, BXOJAIIEH B KOMIETEHIIUIO OTAEIA.

3.1.3. BozBpamare  HCHOJHUTENSIM  Ha  JOpabOTKYy  JOKYMEHTHI,
MPOTUBOpEUAIINE 3aKOHOIATENBCTBY Poccuiickon denepanumu.

3.1.4. Onpenenarb COOTBETCTBUE AEHCTBUM, OCYLIECTBIIEMBIX COTPYIHUKAMHU
u o0y4JaromuMmucs YHuBepcurera, TpeOOBaHUAM JNENCTBYIOIETO
3aKOHOJATENILCTBA, Y CTaBa Y HUBEPCUTETA;

3.1.5. IlpuBnekatb Nnpu HEOOXOAMMOCTH PAOOTHHUKOB HHBIX CTPYKTYPHBIX
nojipasfiesaeHuil YHUBEpCUTETA JIJIsl PELICHUs 3a/1a4 FOPUINUYECKOTO OT/IeNa.

3.1.6. [IpuauMaTh yyacTe B COBEUIAaHUAX Y HUBEPCUTETA IPU OOCYXKICHUU HA
HUX BOIPOCOB, UMEIOIIMX OTHOILIEHHWE K MPAKTUKE MPUMEHEHHUS JIeUCTBYIOIIETO
3aKOHOJIATENIbCTBA.

3.1.7. OcyiecTBasATh CBA3b C APYTMMH YUPEKICHUSMU, OPraHU3ALUSIMU IO
BO3HUKAIOIIUM B JESATEIBHOCTU OT/I€NIa BOIIPOCAM.

3.1.8. Tlonb30BaThcs MAaTEPUATBLHO — TEXHHYECKUM 00ECIIEUeHHEM B 00bEMAX,
YCTaHOBJIEHHBIX JIsl pa0OTHUKOB Y HUBEPCUTETA.

3.1.9. Ilonb30BaThCs MpaBaMu U JIbIOTAMU, YCTAHOBJICHHBIMU JIJIs1 pa0OTHUKOB
YHuBepcurera.

3.1.10. BHocUTh NpEeMIOKEHUSA IO YIYUHIEHUIO CHCTEMBI MEHEIKMEHTa
KayecTBa YHUBEPCUTETA.

4. OBA3AHHOCTU FOPUANYECKOI'O OTAEJIA

4.1. Opuaudeckuii OTIE U €ro COTPYIHUKN 00S3aHbI:

4.1.1. obecnieunBaTh MOCTOSIHHBIM KOHTPOJIb 32 COOMIOACHUEM PAaOOTHUKAMU U
oOydJaromumMucss Y HUBEpCUTETa TPEOOBAaHUN JIEUCTBYIOIIETO 3aKOHOAATEIbCTBA;

4.1.2. pa3pabarpiBaTh PEKOMCHIAIIMM H yKa3aHUS TI0 YCTPAHEHUIO
BBISIBJICHHBIX HAPYILICHHUII;

4.1.3. ocylIecTBISATh KOHTPOJb 332 UCIIOJTHCHUEM PEKOMEHAAIMA M yKa3aHUH
110 YCTPAHEHUIO HAPYIICHUN;

4.1.4. cBOEBpEMEHHO TOTOBUTH OTYETHYIO JOKYMEHTALIUIO.

5. OTBECTBEHHOCTb PABOTHUKOB FOPUJNYECKOI'O
OTHEJIA.

5.1. OTBETCTBEHHOCTh PAOOTHHKOB IOPUIUYECKOTO OT/AENAa OMpEeneseTcs
JNEUCTBYIOIINM 3aKOHOIATEIIbCTBOM.

5.2. Bcio MOMHOTY OTBETCTBEHHOCTHM 32 Kaue€CTBO U CBOEBPEMEHHOCTD
BBITIOJTHEHUS BO3JIO)KEHHBIX Ha OTJEN 3a7a4 U (PYHKIIMI HECeT HaYaIbHUK OT/eA.

5.3. PaGOTHUKH FOPHIUYECKOTO OT/ENIa HECYT OTBETCTBEHHOCTH 34!

5.3.1. 3a cooTBETCTBHE BH3UPYEMBIX UMH IMPOCKTOB, aKTOB U JOKYMEHTOB
3aKOHOJaTeNbCTBY Poccuiickon denepanuu.

5.3.2. CBoeBpeMeHHOCTh MPOBeAeHUS U dHPEKTUBHOCTH KOPPEKTUPYIOIIHX
JNEUCTBUWA MO HECOOTBETCTBUSIM, BBISIBICHHBIM IIPU MPOBEPKE Y HUBEPCUTETA, IO
pe3yibTaTaM BHYTPEHHUX M BHEIIHUX ayJAUTOB CUCTEMbI MEHE/)KMEHTA KauecTBa,



5.3.3. BoisiBiieHHE, aHAIM3 M OLEHKY PUCKOB U BO3MOXHOCTEM B paMKax
JEeSATENbHOCTU Y HUBEPCUTETA.

6. XPAHEHUE U ITEPEJAYA SK3EMIUIAPOB TTOJIOXKEHU AL

6.1. [lepssiii sx3emmisap [lonoxxenus XpaHuTcs B ynpaBieHuH Kaapos. Konus
C OTMETKOM YNpAaBICHUS KAAPOB O INPUHATUM JOKYMEHTA HA y4eT XPaHUTCS B
IOPUIMYECKOM CITy’KO€E, 2JIEKTpOHHAs KoMl — B 0a3e TaHHBIX.



